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SF 330, ARCHITECT-ENGINEER QUALIFICATIONS FORM
On 11 December 2003 the SF 330 Architect-Engineer Qualifications form became the statutory standard resume format for all A-Es seeking Federal business.  The SF 330 replaces the existing SF 254, Architect-Engineer and Related Services Questionnaire and the SF 255, Architect-Engineer and Related Services Questionnaire for Specific Project.  The SF 330 effective implementation date was changed from 12 January 2004 to 08 June 2004 by a Federal Register notice on 7 January 2004.  The SF 330 is mandatory for all Federal A-E work beginning 8 June 2004.

Federal Business Opportunities (FedBizOpps) A-E announcements published before 8 June 2004 will still require submission of the SF 254 and the 255.  A-E announcements published on or after 8 June 2004 will require the SF 330.  

In this training you will discover,
Terminal Learning Objective:  Given an A-E firm’s SF330, relate where the pertinent Brooks Act procedures for the most highly qualified firm selection information is located.
 
 Enabling Learning Objectives:
  
a)  Indicate how the SF330 combined with other A-E selection information will better support choosing the most highly qualified A-E firms. 
b)  Contrast information found in the SF 330 with information found in the SF 254 and 255.
c)  Identify A-E firm Federal Contracts Submission form history (SF 254, SF 255, SF330).).  
Overview
	
	

	History
	Each of the Services or Agencies was given A-E contractual authority.  The laws provided contracting authority, but no uniform selection procedures existed.  The Government developed a “qualification-based” selection procedure.    In 1972 the Brooks Act was passed making a qualification-based (technical) selection process statutory for any Federal A-E contracting.

The procedures are stated in FAR Part 36 and DFARS Part 236.  The technical competition process is similar to “source selection” procedures with one primary difference.  When conducting A-E selection cost cannot be used as an evaluation criterion during selection.

Since any A-E firm is qualified for the project based on technical competence alone, firms needed to submit their technical “resumes” describing themselves to the Federal Agencies.  To create a fair and impartial assessment environment and to relieve the expense burden on firms, the SF 254 and SF 255 became the standard A-E Federal Work resume format.  These two forms, one a general resume and the other project specific, will be the standard format until 08 Jun 2004.  The need for the SF 330 is presented below.

	
	

	
	Continued on next page


	The Brooks Act
	Since the SF 330 will become the A-E’s resume for Federal project firm selection 08 Jun 2004, a brief reminder of the A-E selection procedures is needed.  The Brooks Act provides the policy and procedures when awarding Federal Government architect-engineer contracts.  The Brooks Act statutorily requires:

· Public announcement for all architectural and engineering services

· Firms submit qualifications statements annually (SF 330)
· Firms selection be based on demonstrated competence and qualifications

· Discussion with and a ranking of at least three firms in order of preference

· Negotiation with the highest qualified firm

· If a satisfactory agreement cannot be reached with firm number one, negotiate with firm number two in descending order until agreement

· Negotiate contracts for fair and reasonable prices 

The procedures we use today to hire architect-engineer firms are the same procedures we have been using since 1939.




	Advertisement
	The selection process for acquiring A-E services is initiated by a public announcement, as required by the Brooks Act. Public Law 92-582, as amended, establishes a policy directing each agency to “publicly announce all requirements for architectural and engineering services and to negotiate contracts for architectural and engineering services on the basis of demonstrated competence and qualification for the type of professional services required and at a fair and reasonable price.” 

The requirements for publicizing the need for A-E services are based on the expected fee size the A-E will receive for their services. If the fee is expected to be over $25,000 we need to publicly advertise in FedBizOpps.

If the fee is expected to be under $25K, then a notice posted in a public place for 10 days is acceptable. 

[image: image1.jpg]FedBizOpps

Federal Business Opportunities







	
	

	
	

	Qualifications statements
	Advertising the requirement alerts the A-E world of a Federal Government need.  In response, firms submit their qualifications statements, the SF 330.

	
	

	
	

	Evaluation 
	After the qualifications statements have been received, the firms must be evaluated.  

	Evaluate the firms
	· Consider the qualifications and specialized experience of the firms as they relate to the particular project under consideration. And when applicable, consider the experience in the use of recovered materials and achieving waste reduction and energy efficiency.

· Consider knowledge of the local conditions where the project is to be constructed.

· Make sure the firm has enough personnel, in the required disciplines, to perform the project in the required time frame.

· Look at the amount of DoD awards made to a firm within the past 12 months to spread A-E work among most highly qualified firms more evenly.

· Consider the commitment to small business enterprises (small, small disadvantaged, minority institutions, etc)


	Goals
	Architect-Engineer contracting is unique as we are looking for the most highly qualified firm for the particular project.  Architect-Engineer firms produce, to the best of their ability, a fully-defined (construction drawings and specifications) end product; selecting building systems and detailing assembly and construction technology.  In order to award to the most highly qualified firm we must first review the technical qualifications.  


	Qualifications statements
	There are three qualifications statement forms used in architect-engineer contracting:

· Standard Form 254 - Architect-Engineer and Related Services Questionnaire (Until 08 Jun 2004)
· Standard Form 255 - Architect-Engineer and Related Services Questionnaire for Specific Project (Until 08 Jun 2004)
· Standard Form 330 – Architect-Engineer Qualifications (From 08 Jun 2004)

	
	

	
	

	SF 254
	The SF 254 was a firm’s general resume.  It addressed the overall capabilities and different project types a firm was capable of performing.

The SF 254 was submitted to a contracting office utilizing architect-engineers services.  The firm need not wait for any advertisement when submitting the form.

Offices that maintained data on A-E firms encouraged firms to submit an updated SF 254 annually for currency. 

	SF 255
	The SF 255 was the A-E firm qualification form used only for a particular project.  The primary difference between the SF 254 and the 255 was the 254 was a general resume of the firm’s overall capabilities for as many different types of projects that they may perform.  The 255 related the firm’s experience to that agency’s specific required project.

Standard Form 255 was considered to be “current” only until the selection process was complete and a contract was awarded.


	SF 330 Architect-Engineer Qualifications Form
	· The SF 330 combines the information found in both the SF 254s and 255s.  An A-E firm need now only submit the one document to do business with the Government. For each project advertised, an A-E firm will submit a separate SF 330. The SF 330 concentrates more on project relevancy by denoting more area for the A-E firm to describe project experience.  The SF 330 is a two-part form.  Part I, Contract-Specific Qualifications, replaces the SF 255.  Part II, General Qualifications, replaces the SF 254.  In addition, Part II, which is only one page, must now be completed for each branch office having a key role in a proposed contract and be submitted with the Part I.  Also, A-E firms will eventually be required to complete a SF 330, Part II when they register or renew their registration in the Central Contractor Registration (CCR) system.  This registration process will replace current submission of SFs 254 to the Architect-Engineer Contract Administration Support System (ACASS).  ACASS will be linked to CCR.  
The General Services Administration forms website 
(http ://www.gsa.gov/Portal/gsa/ep/formslibrary.do?formType=SF) now has the final SF 330 in fillable PDF and FormNet electronic formats.  The SF 330 reflects current A-E industry practice in submitting technical qualifications for job consideration.




We will now look at the SF 330.
	SF 330 
	Part I, Contract Specific Qualifications

	
	
	Section
	Block No.
	Purpose

	
	
	A
	# 1-3
	Identifies to which project the firm is responding

	
	
	B
	# 4-8
	Firm’s POC info

	
	
	C
	# 9-11
	Includes firm(s) intended to work on the project identified in Section A.  Asks what status the firm(s) will have in this project.

	
	
	D
	attachment
	Firm will provide intended A-E organizational chart for project showing authority and role of proposed individuals. 



	SF 330 continued
	
	E
	# 12-19
	Individual professional qualifications and experience.  A-E firm to identify Key Personnel for the project with years of experience in discipline(s), educational and registration background, plus up to five (5) projects that will indicate similar experience to the specific project identified in Section A.  Firm must provide this information on a separate page/Section E for each Key Personnel identified for the project.  

	
	
	F
	# 20-25
	Projects that best relate to this project.  No more than ten (10) projects need be presented.  Identifies year completed, whether professional services and, or construction services were part of the A-E duties.  Identifies the project owner and Point Of Contact information for that project.  Plus, for any team members identified in Section C for this current project, their involvement in any of these past performance projects and in what capacity. 

	
	
	G
	# 26-29
	Matrix table format cross-referencing any Key personnel for this project, their role in this project, with their participation in the past performance projects identified in Section F. 

	
	
	H
	# 30
	Area reserved for any Agency specific project requirements.

	
	
	I
	# 31-33
	Signature Blocks for A-E firm representative with authority for this project.

	
	

	
	Continued on next page

	
	

	SF 330 continued
	Part II, General Qualifications

	
	
	
	# 1-8
	General info about A-E firm. Firm name, address, POC, business type, socio-economic status.  Note:  Like the SF 254 Part II, the SF 330 must remain current for this Firm and any firms proposed as team members on this project.  So, if an A-E firm lists a number of subcontractors or joint venture firms to accomplish this project, all those firms must also submit at least Part II information, or have a current Part II already on file. 

	
	
	
	# 9
	List employees by discipline and function. Declare if they are a firm or branch employee/member.

	
	
	
	# 10
	Lists A-E firm’s experience, abbreviated, with annual revenue over the last five (5) years.  For example, the firm’s strength area might be in Electric studies and designs, Code E03, and its average annual revenue for this strength is between $1 and $2 million.  Revenues are reported in the same ranges described in the FAR and DFARS, Part 36.204, 263.204.   

	
	
	
	# 11
	Lists A-E firm’s annual revenue over the last three (3) years broken out by Federal work and its other business. Totals only used here.  Corresponds with socio-economic declaration in block 5b. 

	
	
	
	# 12
	Signature Blocks for A-E firm representative with authority.


Differences between the SF 254, 255 and 330:

Personnel strengths are only described in one place, the resumes of key personnel are expanded to a full page, the information on relevant work is expanded to one page per project, section 9 of the SF 255 concerning current Federal work has been deleted, and section 11 of the SF 254 with 30 example projects has been dropped. Section H is intended for discussion of selection criteria that are not adequately addressed in the prior structured sections of the form, such as a firm’s quality management approach or specialized equipment assets.  
The streamlined format of the SF 330 should reduce the submittal review time for A-E selection boards, as the information now provided by A-Es will be more succinct.  

The SF 330 is not only pertinent for evaluating and determining the most highly qualified firm for the project required, it is also extremely useful for any debriefings for those firms who did submit, but were not deemed most highly qualified.  Let’s review debriefing requirements. 

	The debriefing
	The contracting officer or designee shall chair any debriefing session.  Individuals who conducted the evaluation shall provide support.

At a minimum, the debriefing information shall include:

· The agency’s evaluation of significant elements in the offeror’s submittal (SF 330, plus other documents and information) and a summary of the rationale for excluding the offeror from further consideration (pre award) and/or the Government’s evaluation of the significant weaknesses and/or deficiencies in the offeror’s submittal (post award) and a summary of the rationale for award.

· Reasonable responses to relevant questions about whether procedures contained in the announcement, applicable regulations, and other applicable authorities were followed.


Summary:
The SF 330 is the required A-E resume form for all Federal work beginning 08 Jun 2004.  This document replaces the SF 254 and 255.  The SF 330 provides more succinct A-E technical project information, allowing a better review, evaluation, and debrief in recommending the most highly qualified A-E for any required Federal project. 
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